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September 1, 2016 

Members of The School Board of Broward County, Florida 
Members of The School Board Audit Committee 
Robert W. Runcie, Superintendent of Schools 

Ladies and Gentlemen: 

Chair 
Vice Chair 

Board Members 

SCHOOL BOARD 

DR ROSALIND OSGOOD 
ABBY M FREEDMAN 

ROBIN BARTLEMAN 
HEATHER P BRINKWORTH 
PATRICIA GOOD 
DONNAP KORN 
LAURIE RICH LEVINSON 
ANN MURRAY 
NORA RUPERT 
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S11perinte11den1 of Schools 

We have performed a Review of the Property and Inventory of selected locations, pursuant to The Rules of the 
Florida Administrative Code, Section 691-73, and School Board Policy 1002.1. 

Audits of Property and Inventory require that we account for all of the Property and Inventory charged to the 
locations. In order to complete this task, we have reviewed all property and inventory records disclosed from 
District accounts and made a determination as to the status of each item. This disposition may include: 

• items which are at the location and are accounted for, 
• items which were not available for review prior to the issuance of this report, 
• items which may have been stolen and are supported by the proper District forms, 
• items that have been transferred from one location to another and are supported by the proper 

District forms, and 
• items which have been declared surplus or obsolete and are supported by the proper District forms. 

We conducted our audits in accordance with generally accepted Government Accounting Standards issued by 
the Comptroller of the United States. 

This report contains thirty-two (32) property and inventory audits. Our property audits indicated that twenty
eight (28) locations in the report complied with prescribed policies and procedures. There were four ( 4) 
locations that contained some audit exceptions consisting of unaccounted for property and the failure to follow 
some prescribed rules. 

We wish to express our appreciation to the administration and staff of the various schools and departments for 
their cooperation and courtesies extended during our audits. 

Sincerely, 

f~~ 
Patrick Reilly, CPA 
Chief Auditor 

"Educating Today's Students To Succeed In Tomorrow's World" 
Broward County Public Schools ls An Equal Opportunity/Equal Access Employer 
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PROPERTY AUDIT REPORT 

 

AUTHORIZATION 

 

The Rules of the Florida Administrative Code, Section 69I-73, require that each custodian shall 

ensure that a complete physical inventory of all property is taken at least once each fiscal year. 

Each custodian shall ensure that a complete physical inventory of all property under the control of 

the custodian or custodian’s delegate is taken whenever there is a change of custodian or 

custodian’s delegate. In accordance with School Board Policy 1002.1 and the Audit Plan for The 

Office of the Chief Auditor, the inventories of the locations in the District that have been audited 

are presented in Section I of this report. School Board Policy 3204 – Property Accountability and 

Responsibility states, “The Board designates that Principals shall be the custodians of property at 

schools. Directors shall be the custodians of property for the County Support Services 

Departments.” Rule 1 states “All physical inventories shall be conducted by the Office of the 

Chief Auditor’s Property Audits Division.” 
 

SCOPE, OBJECTIVES AND METHODOLOGY 

 

An audit includes examining, on a test basis, evidence supporting the amounts and disclosures 

represented on property records. We have reviewed all property and inventory records disclosed 

from District accounts and made a determination as to the status of each of the items. This 

disposition may include: 

 items which are at the location and are accounted for,  

 items which were not available for review prior to the issuance of this report,  

 items which may have been stolen and are supported by the proper documentation and District 

forms, 

 items that have been transferred from one location to another and are supported by the proper 

District forms,  

 items which have been declared surplus or obsolete and are supported by the proper District 

forms. 

 

Compliance 

 

We tested compliance with policies and procedures prescribed by the School Board Policies and 

Business Practice Bulletin 0-100 Procedure for Property & Inventory Control. The results of our 

tests of compliance indicated some locations did not comply with some policies and procedures 

established in the sources identified above. Noncompliance items are reported in Section I, 

Section II and Section IV of this report. 
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Property Control Structure 

 

In planning and performing our examinations, we obtain an understanding of the: 

 

 internal property control structure established by the administration. 

 assessed level of controlled risk to determine the nature, timing, and extent of substantive tests 

for compliance with applicable laws, administrative rules and district policies; including the 

safeguarding of assets. 

 

A material weakness is a reportable condition in which the design or operation of one or more 

internal property control structure elements does not reduce the risk of material errors or 

irregularities from occurring. As a result, it would be extremely difficult for employees to 

recognize errors in the normal course of performing their assigned functions. Reportable internal 

control weaknesses are noted in Section I, Section II and Section IV of this internal property audit 

report. 

 

Our evaluation of the internal control structure does not necessarily disclose all matters that might 

be reportable conditions. Thus, all material weaknesses may not be identified. 

 

Property Audit Exceptions 

 

In order to establish reporting parameters and afford the locations some latitude in monitoring their 

assets, we set thresholds of approximately one (1) percent of the total property inventory historical 

cost. The District does not track depreciation for each capital asset. The Office of the Chief Auditor 

(OCA) has used the following table, provided by the Director of Accounting & Financial Reporting 

Department-Capital Assets (AFRD-CA), to determine the total accumulated depreciation of assets 

which have not been accounted for. 

 

 Computers, Printers  5 Years 

 Band Instruments   7 Years 

 Office Equipment   5 – 20 Years 

 Audio/Visual Equipment  6 – 8 Years 

 Vocational Equipment  7 – 20 Years 

 Other    From 5 to 20 Years 

 

 

The Office of the Chief Auditor reports no property exceptions for locations with an aggregate 

historical value, of items unaccounted for, falling below the designated 1% threshold unless 

significant process control weaknesses have been identified. As of July 1, 2004, Florida State 

Statute 274.02, changed the value of capital assets to be recorded and monitored from $750 to 

$1,000. On April 23, 2015, the Office of the Chief Financial Officer released a revision to Business 

Practice Bulletin O-100 Procedures for Property & Inventory Control.  The revision included 

tracking SMART (Safety, Music, Art, Athletics, Renovations and Technology) tangible personal 

property regardless of cost (included but not limited to musical instruments, iPads, tablets, 

desktops, printers, and promethean boards).  The District administration requires follow-up 

verification of all items not accounted for during the physical audit with a historical cost of $1,000 

or more. Subsequently, location administrators must designate the location of recovered individual 

assets by room/fish number or demonstrate activity on the appropriate District approved forms. 
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Unaccounted / Found Items 

 

While conducting the audit, there are instances in which items are determined to be unaccounted 

for. When the Office of the Chief Auditor determines that the item(s) is not accounted for, the asset 

is moved to a Missing List. This item will remain designated on the Missing List until the item is 

located and reactivated by Accounting & Financial Reporting Department-Capital Assets (AFRD-

CA). If the item is not reactivated after two years, the item(s) is removed from the location’s active 

list of property records. 

 

In addition to having items which are not accounted for, the Office of the Chief Auditor issues a 

final audit report to the property custodian, identifying the final discrepancy list as well as outlining 

any material weaknesses associated with the location’s inventory control. A copy of the final 

discrepancy report will be forwarded to AFRD in order to amend the property records as deemed 

appropriate. For any new/found tangible personal property listed on the final audit discrepancy 

report with a historical cost/estimated value of $1,000 or more, the location must forward a 03290 

Equipment Acquisition form signed by the property custodian with invoices or supported 

estimated values authorizing AFRD to add these property items to the Master File of Capital Assets 

database.   

 

Summary of Property and Inventory Review for Fiscal Year 2016-17 

The following report discloses the audits for 19 schools and 13 departments. These audits were 

finalized between June 1, 2016 through September 1, 2016. A summary of this report notes that: 

 

 For the 32 locations, 15,021 items were listed in the property records at a historical cost of 

$26,730,999. 

 

 For the 32 locations included in this report, a total of 86 items could not be accounted for with 

a historical cost of $139,446.   

 

 

 

 

 

 

 

 

 

 
 

 

 

 

 

 

 

 

 

 

 

THE SCHOOL BOARD OF BROWARD COUNTY, FLORIDA 
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SECTION I: Summary 
Property and Inventory Audits Performed 



The Office of the Chief Auditor 

Property Audits 
 

The following table presents a summary of the property and inventory audits that were finalized during the period  

June 1, 2016 through September 1, 2016. For any location that received an exception, we have included a 

detailed listing of the items that were unaccounted for and the administration’s response. 

 

 

Area 

 

Name 

 

Total Items 

 

Historical  

Cost 

 Items Not 

Accounted 

For (INAF) 

Historical  

Cost 

(INAF) 

 

No Exception/ 

Exception 

 

Page 

No. 

Department 

Before & After 

School Child 

Care 

45 $79,517 0 0 No Exception  

Department 

Broward 

Education 

Communication 

Network 

(BECON) 

768 $11,110,610 0 0 No Exception  

Department 
EEO/ADA 

Compliance  
33 $60,511 0 0 No Exception  

Department Bilingual/ESOL 127 $203,206 0 0 No Exception  

Department 
Facility Planning 

& Real Estate 
38 $81,551 0 0 No Exception  

Department General Counsel 40 $65,247 0 0 No Exception  

Department 
Marketing & 

Communication 
22 $35,763 0 0 No Exception  

Department 
Office of Human 

Resources  
8 $15,112 0 0 No Exception  

Department 

Office of the 

Chief Portfolio 
Officer 

24 $44,879 0 0 No Exception  

Department 

Office of the 
Chief Strategy & 

Operations 

Officer 

7 $10,649 0 0 No Exception  

Department 

Office of the 

Public 
Information 

Officer 

37 $62,700 0 0 No Exception  

Sub Total 1,149 $11,769,745 0 0   
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Area 

 

Name 

 

Total Items 

 

Historical  

Cost 

 Items Not 

Accounted 

For (INAF) 

Historical  

Cost 

(INAF) 

 

No Exception/ 

Exception 

 

Page 

No. 

Department 

Talent 

Acquisition & 

Operations (I) 

65 $104,256 0 0 No Exception  

Department 

Talent 

Acquisition & 

Operations (NI) 

56 $73,507 0 0 No Exception  

School 
C. Robert 
Markham 

Elementary 

823 $1,071,129 0 0 No Exception  

School 
Central Park 

Elementary 
895 $997,566 0 0 No Exception  

School 
Driftwood 

Elementary 
678 $536,863 4 $6,362 Exception 

Pgs. 

9-13 

School 
Fairway 

Elementary 
607 $529,681 1 $1,323 

 

No Exception 
 

 

School 
Hollywood Park 

Elementary 
792 $570,728 1 $1,000 

 

No Exception 

 

 

School 
James S. Hunt 

Elementary 
597 $584,926 1 $1,600 No Exception  

School 
Lakeside 

Elementary 
912 $574,710 0 0 No Exception  

School 
Lanier-James 

Education Center 
421 $578,474 2 $3,103 No Exception  

School 
Larkdale 

Elementary 
394 $575,663 9 $24,678 Exception 

Pgs. 

14-22 

School 

Mary M. 

Bethune 
Elementary 

976 $938,054 6 $7,661 No Exception  

School 
Nob Hill 

Elementary 
790 $911,004 1 $1,239 No Exception  

Sub Total 8,006 8,046,561 25 $46,966   
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Area Name Total Items 
Historical  

Cost 

 Items Not 

Accounted 

For (INAF) 

Historical  

Cost 

(INAF) 

No Exception/ 

Exception 

School 
North Fork 

Elementary 
542 $827,832 1 $1,553 No Exception 

School 
Parkside 

Elementary 
642 $813,199 36 $56,146 Exception 

Pgs. 
23-28 

School 
Ramblewood 
Elementary 

532 $389,052 1 $1,055 No Exception 

School 
Royal Palm 

Elementary 
524 $569,145 2 $4,582 No Exception 

School 
Sanders Park 

Elementary 
533 $630,434 5 $6,553 Exception 

Pgs. 

29-44 

School 
Watkins 

Elementary 
727 $604,060 6 $6,023 No Exception 

School 
Millennium 

Middle 
1,574 $1,894,952 7 $10,524 No Exception 

School 
Tequesta Trace 

Middle 
792 $1,186,019 3 $6,044 No Exception 

Sub Total 5,866 $6,914,693 61 $92,480 

GRAND TOTAL 

(all pages)  
15,021 $26,730,999 86 $139,446 

28 No Exceptions 

4 Exceptions 

Audits Processed by: Audits Managed by:  

Megan Gonzalez Ali Arcese 

Audits Performed by:       

Bryan Erhard       

Ivette Lima  

Bruce Norris      

Stephanie Ormsby     

Rhonda Schaefer
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SECTION II: Summary  

SMART Property and Inventory Audits Performed 

Value less than $1000 



 

  

   

   

 

THE SCHOOL BOARD OF BROWARD COUNTY, FLORIDA 

The Office of the Chief Auditor 

Property Audits 
 

 

The following table presents a summary of SMART (Safety, Music, Art, Athletics, Renovations and Technology) 

property and inventory audits that were finalized during the period June 1, 2016 through September 1, 2016.  The 

SMART property and inventory equipment is included within Section I: Summary of Property and Inventory Audits 

Performed. The Office of the Chief Auditor (OCA) verified that all SMART computer devices were accounted for 

during the physical inventory (see below). This chart provides a more detailed snapshot of SMART equipment either 

accounted for or unaccounted for during this audit period.   

 

 
   * Source: Bond Oversight Committee SMART Technology Quarter Update as of 06/30/2016 

 ** Computer devices had not been added to the Master File as of 6/30/2016  

  

 

  

School/Site Name 

SMART Computer Devices* 

SMART Computer Devices 

Accounted For by OCA 

SMART Computer Devices Unaccounted 

For by OCA 

Ordered* Received* Teacher Student 

 

Other 

  

Teacher 

 

Student 

 

Other 

 

Total 

C. Robert Markham 
282 282 32 245 
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0 

 

0 

 

0 

 

282 

Central Park Elementary 
229 229 51 163 

 
15 0 0 0 229 

Driftwood Elementary 
197 197 32 152 13 0 0 0 197 

Fairway Elementary 
202 202 5 193 4 0 0 0 202 

Hawkes Bluff Elementary 
300 300 92 208 0 0 0 0 300 

Hollywood Park Elementary 
202 202 36 165 1 0 0 0 202 

Lakeside Elementary 
372 372 44 327 1 0 0 0 372 

Mary M. Bethune Elementary 
356 356 30 326 0 0 0 0 356 

Nob Hill Elementary 
317 317 35 272 10 0 0 0 317 

Parkside Elementary ** 
236 145 0 0 0 0 0 0 0 

Ramblewood Elementary 
282 282 40 230 12 0 0 0 282 

Royal Palm Elementary 
191 191 26 160 5 0 0 0 191 

Watkins Elementary** 
288 288 0 0 11 0 0 0 11 

Millennium Middle 
473 473 16 456 0 0 1 0 473 
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SECTION III:  

Locations – All Items Accounted for 

Value less than $1000



THE SCHOOL BOARD OF BROWARD COUNTY, FLORIDA 

The Office of the Chief Auditor 

Property Audits 

During the property audit at the following locations, all assets were reconciled. 

LOCATION NAME 

Before & After School Child Care 

Broward Education Communication Network (BECON)  

C. Robert Markham Elementary

Central Park Elementary

EEO/ADA Compliance 

Bilingual/ESOL 

Facility Planning & Real Estate 

General Counsel 

Lakeside Elementary 

Marketing & Communications 

Office of Human Resources 

Office of the Chief Portfolio Officer 

Office of the Chief Strategy & Operations Officer 

Office of the Public Information Officer 

Talent Acquisition & Operations (I) 

Talent Acquisition & Operations (NI) 
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SECTION IV:  

Locations with Exceptions 



School Name: 

Principal:  

Address: 

Driftwood Elementary 0721 

Marina Rashid (Newly Appointed 06/22/2016)  
Gladys Donovan (Retired 06/01/2016) 

2700 NW 69 Avenue 

Hollywood, FL  33024 

Total Number of Items in Inventory: 678 

Total Dollar Cost of Items in Inventory: $536,863 

Total Number of Items Unaccounted for: 4 

Total Dollar Cost of Items Unaccounted for: $6,362 

Total Net Value of Items Unaccounted for: 

Percentage of Dollar Cost of Items 

Unaccounted for: 

$0 

1.2% 

Finding 

As a result of the property and inventory audit, it was determined that some controls 

over inventory and fixed assets did not meet the District’s policies and procedures.  

A review of all property and inventory was performed. Of the 678 assets recorded at 

the school, four (4) items were unaccounted for. A thorough search was conducted 

by the school; however, the Principal believes the equipment was surplused.  The 

3290A Surplus Declaration Transfer form contained errors. The property asset 

numbers (BPI#) referenced on the forms were incorrect.     

Non-compliance with policies and procedures of fixed assets leaves the District 

vulnerable to undetected employee errors and theft or misuse of assets.  The school 

displayed weaknesses in the controls to safeguard fixed assets.    

Recommendation 

The Office of the Chief Auditor suggests reconciliation of all assets be completed as 

often as needed to ensure an accurate physical accounting of site designated assets 

by the staff.  The newly appointed Principal should ensure the accounting of assets 

is completed semi-annually in order to comply with policies and procedures.    

The Office of the Chief Auditor recommends the newly appointed Principal register 

the designated property team member(s) for the Inventory Process & Tips training  

9



(Driftwood Elementary continued) 

 

offered by the Information & Technology Department.  In addition, the  

Principal should review Business Practice Bulletin O-100: Procedure for Property 

and Inventory Control with the designated property team member(s) to ensure 

compliance with all procedures.  The following internal control areas require 

improvement.   

 

 The 3290A Surplus Declaration Transfer form should list the BPI Number 

(Property Asset Number), serial number, model number, and equipment 

description for each property item being surplused. The 3290A Surplus 

Declaration Transfer form must then be signed and dated by the property 

custodian and adequate explanation/documentation should be provided. 
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THE SCHOOL BOARD OF BROWARD COUNTY, FLORIDA

The Office of the Chief Auditor

Property Division 

2016-17

BPI ITEM HISTORICAL 

NUMBER DESCRIPTION COST

1 11-02120 DELL E6400 W/DVD 1,268.88$                

2 08-09595 DELL WS3400 W/20" FLAT PLANEL 1,506.00$                

3 05-50706 APPLE DESKTOP IMAC G5 1,849.00$                

4 05-48248 DELL, LAPTOP DELL PM 1,738.00$                

6,361.88$          

6,361.88$          

-$                  

Items not accounted for: Driftwood Elementary 0721

Total Historical Cost of Property unaccounted for as of June 1, 2016

[1]Total Accumulated Depreciation as of June 1, 2016

Net Value of Property considered to be unaccounted for as of  June 1, 2016

[1] Based upon class life used by the Accounting and Financial Reporting Department

11



12

THE SCHOOL BOARD OF BROWARD COUNTY, FLORIDA 
OFFICE OF SCHOOL PERFORMANCE AND ACCOUNTABILITY 

VALERIE S. WANZA, Ph.D. 
CHIEF OFFICER 

Phone: 754-321 -3838 Facsimile: 754-321-3886 

August 24, 2016 

TO: 

FROM: a, Ph.D. 

SUBJECT: 

rformance and Accountabil ity Officer 

PROPERTY AND INVENTORY AUDIT RESPONSE -
DRIFTWOOD ELEMENT ARY SCHOOL 

This correspondence acknowledges receipt and review of the findings from the FY 2015-16 property and 
inventory audit for Driftwood Elementary School. In addition to the corrective measures that the principal 
is instituting, the Office of School Performance and Accountability will provide the following support and 
oversight in assisting the school in this area: 

• The cadre director will work with the principal to ensure the newly-hired micro-technology 
specialist receives the appropriate training and support related to asset management and attends 
District-mandated trainings. 

• The cadre director will work with the principal to ensure the school has an established asset 
management team that meets regularly to review the school's compliance with District policies 
and business practice bulletins related to property and inventory controls, conducts regular site
based audits, and amends the school's property and inventory protocols as needed. The cadre 
director and principal discussed the need to have grade chairs complete physical inventory 
checks to ensure items are monitored. 

• The cadre director will include a review of the asset management protocols in her regularly 
scheduled site visits with the principal. 

• Another school that has demonstrated accuracy and efficiency in this area will be identified to 
work with the principal to share best practices in asset management. 

• The cadre director will work with the principal to ensure the surplus process is followed, including 
the completion of Surplus Declaration Transfer Form 3290A with BPI number, serial number, 
model number, and equipment description for each item. 

The Office of School Performance and Accountability recognizes the seriousness of this matter. We will 
work to ensure that this school develops, implements, and monitors sound business practices that should 
prevent further occurrences of this nature. If I may be of additional assistance, please contact me at 754-
321-3827. 

VSW/SH:bjw 

cc: Saemone Hollingsworth , Director, Office of School Performance and Accountability 
Marina Rashid, Principal, Driftwood Elementary School 

~ (11·,,:,,1 .:,(: 19 !, 

~~~~ BROWARD 
Vll/1 County Public Schools 
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The School Board of Broward County, Florida 
Marina S. Rashid, Principal 

DRJFIWOOD ELEMENTARY SCHOOL 
2700 NW 69th Avenue 

Hollywood, Florida 33024 
Telephone 754-323-5450 Fax 754-323-5490 

August 18, 2016 

TO: 

FROM: 

Dr. Valerie W~aza, C · fSchool Performance and Accountabil ity 

Marina S. Ras · ncipal 

SUBJECT: Audit Report on roperty Inventory- Fiscal Year 2016-17 

In response to the Audit Report on Property Inventory- Fiscal Year 2016-17 that 
was conducted while Mrs. Donovan (retired) was the principal at Driftwood 
Elementary, as the newly appointed principal of Driftwood Elementary corrective 
measures have been implemented to improve the monitoring of our Property 
Inventory: 

• As the new principal of DES I have established a Property Inventory Team to 
meet on a quarterly basis. Team members are: Principal, AP, ESE Specialist, 
Office Manager, Head Facilities Person, Technology Teacher, and Tech 
Specialist (tba). Our former Tech Specialist relocated and I am in the process 
of hiring the best candidate and will make sure that this new team member 
attends all the necessary staff development/TLC meetings to set the tone for 
an efficient system to be in place to monitor our Property Inventory. 

• Accounting of assets will be completed semi-annua11y in order to comply 
with policies and procedures. 

• Property Inventory Team members will attend Property Process and Tips 
training to ensure compliance with all policies and procedures. 

• Special attention will be paid to the surplus process. The 3290A Surplus 
Declaration Transfer form will list the BPI Number (Property Asset Number), 
serial number, model number, and equipment description for each property 
item being surplused. The 3290A Surplus Declaration Transfer form will 
then be signed and dated by the property custodian and adequate 
explanation/documentation will be provided. 

We have collaborated with the management staff from the Office of the Chief 
Auditor in an effort to continue our improvement in this area. Although I have listed 
the most important measures that I will implement to make sure that our Property 
Inventory is in order, I welcome any other recommendations that you may have for 
us. 

Thank you for your continued support 
Cc: Saemone Hollingsworth, Cadre Director 



**Repeat Audit Finding 

School Name: 

Principal: 

Address:  

Larkdale Elementary 0621 

Carla Hart (Current 07/29/2015)                      
Alisia Williams-Coachman (Previous 07/26/2015)  

 3250 NW 12 Place 

Lauderhill, FL 33311 

Total Number of Items in Inventory: 394 

Total Dollar Cost of Items in Inventory: $575,663 

Total Number of Items Unaccounted for: 9 

Total Dollar Cost of Items Unaccounted for: $24,678 

Total Net Value of Items Unaccounted for: $6,637 

Percentage of Dollar Cost of Items 

Unaccounted for: 4.3% 

Findings 

As a result of the property and inventory audit, it was determined that some controls 

over inventory and fixed assets did not meet the District’s policies and procedures.  

A review of all property and inventory was performed. Of the 394 assets recorded at 

the school, nine (9) items were unaccounted for. A thorough search was conducted 

by the school; however, the school could not identify the location of the items. The 

Principal’s response stated that the equipment was missing.    

During the audit, it was discovered that several items such as office furniture, a 

Hydra Invacare Lift, and a Crawl Tube Pre-K were acquired by the previous 

Principal. (See Exhibit B). The newly appointed Principal was unable to identify the 

location of the tangible personal property.   

Fiscal Year Audit 
Total Assets 

Unaccounted for 

Historical Value of 

Assets Unaccounted for 
Status 

10-11 1 $1,696 
No Exception 

V. Latson

12-13 5 $7,496 
Exception 

V. Latson

13-14 4 $7,713 
No Exception 

V. Latson

14-15 16 $23,734 
Exception 

Williams-Coachman 
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(Larkdale Elementary continued) 

 

During the audit, the Inventory Audit Specialist (IAS) accounted for assets with a 

historical cost/estimated value of $1,000 or more that are not included in the Master  

File database. The aggregate value of those assets is $22,562. Of the new/found 

items, seven (7) assets were identified during the 2010/11 and/or 2012/13 property 

and inventory audit and two (2) assets were donated to the school. The Office of the 

Chief Auditor has accounted for the equipment every year since the equipment was 

found; however, the school has not followed procedures set by the District to 

properly acquire the new/found equipment.   

 

This is a repeat property and inventory audit finding for Larkdale Elementary 

School.  According to the 2014-15 audit response memo, the previous Principal was 

to implement additional monitoring strategies for the property and inventory process 

(See Exhibit C). A property and inventory team was identified and tasks were 

assigned in order to prevent future occurrences of unaccounted for equipment.   As 

part of the newly implemented plan, the school was supposed to conduct a full 

inventory check on a quarterly basis. No supporting documentation was provided by 

the school to validate that the quarterly checks were being conducted.   

 

Non-compliance with policies and procedures of fixed assets leaves the District 

vulnerable to undetected employee errors and theft or misuse of assets.  No records 

were provided to the Office of the Chief Auditor to confirm that the school was 

conducting semi-annual property and inventory audits.  For these reasons, the school 

displayed weaknesses in the controls to safeguard fixed assets. 

 

Recommendations 

 

The Office of the Chief Auditor suggests reconciliation of all assets be completed as 

often as needed to ensure an accurate physical accounting of site designated assets 

by the staff.  The Principal should ensure the accounting of assets is completed semi-

annually in order to comply with policies and procedures.    

 

The Office of the Chief Auditor recommends the Principal register the designated 

property team member(s) for the Inventory Process & Tips training offered by the 

Information & Technology Department.  In addition, the Principal should review 

Business Practice Bulletin O-100: Procedure for Property and Inventory Control and 

Standard Practice Bulletin I-311: Donations with the designated property team 

member(s) to ensure compliance with all policies and procedures.  The following 

internal control area(s) require improvement. 
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(Larkdale Elementary continued) 
 

 All locations must take appropriate measures to ensure the safekeeping of all 

tangible personal property.   

 

 At a minimum, semi-annual inventories should be conducted to certify the 

District’s property records are accurately maintained and updated. This should 

include the high-risk property items that are not included in the Master File 

database. 

 

 For any new/found tangible personal property listed on the final audit 

discrepancy report with a historical cost/estimated value of $1,000 or more, 

the location must forward a 03290 Tangible Property Loss/Equipment 

Acquisition form signed by the property custodian with invoices or estimated 

values authorizing Accounting and Financial Reporting – Capital Assets 

(AFRD-CA) to add these property items to the Master File database. 

 

 The school should follow the proper recording of donated assets. Any item 

donated which has a value of $1,000 or more is considered to be high risk.  

These items must be reported to AFRD-CA on a Tangible Property 

Loss/Equipment Acquisition form. 

 

 Any corrections required to asset record(s) should be promptly reported to 

AFRD-CA. If the tangible personal property has not been received at the 

location, and the asset records were mistakenly created for this location, the 

property custodian should immediately notify AFRD-CA to correct the 

discrepancy in a timely manner.  
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THE SCHOOL BOARD OF BROWARD COUNTY, FLORIDA

The Office of the Chief Auditor

Property Division 

2016-17

BPI ITEM HISTORICAL 

NUMBER DESCRIPTION COST

1 11-03520 MACBOOK PRO 13" 1,499.75$        

2 09-01554 LAPTOP, APPLE MACBOOK 1,695.71$        

3 09-01561 LAPTOP, APPLE MACBOOK 1,695.77$        

4 05-53474 FURNITURE/OFFICE FURNITURE USA 3,280.00$        

5 05-52481 FURNITURE/OFFICE FURNITURE 11,469.51$      

6 05-40780 LIFT, HYDRA INVACARE 1,563.41$        

7 04-10378 PRINTER, LEXMARK T630N B/W 1,208.00$        

8 94-20186 TUBE, CRAWL PRE-K 1,296.00$        

9 LAPTOP, APPLE MACBOOK (SER# 450388VRFYN) 970.20$       

24,678.35$    

18,041.07$    

6,637.28$    

Items not accounted for :    Larkdale Elementary 0621

Total Historical Cost of Property unaccounted for as of May 30,2016

[1]Total Accumulated Depreciation as of May 30, 2016

Net Value of Property considered to be unaccounted for as of  May 30, 2016

[1] Based upon class life used by the Accounting and Financial Reporting Department
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THE SCHOOL BOARD OF BROWARD COUNTY, FLORIDA 
OFFICE OF SCHOOL PERFORMANCE AND ACCOUNTABILITY 

VALERIE S. WANZA, Ph.D. 
CHIEF OFFICER 

Phone: 754-321 -3838 Facsimile: 754-321 -3886 

August 25 , 2016 

TO: 

FROM: 

SUBJECT: PROPERTY AND INVENTORY AUDIT RESPONSE 
LARKDALEELEMENTARYSCHOOL 

This correspondence acknowledges receipt and review of the findings from the FY 20 16-1 7 property 
and inventory audit for Larkdale Elementary School. In addition to the corrective measures that the 
principal wi ll be implementing, the Office of School Performance & Accountabi l ity will prov ide the 
following support and oversight in assisting the school in this area: 

• 

• 

• 

• 

The cadre director will work with the principal to ensure all team members receive the appropriate 
training and support related to asset management, specifically property management and control as 
stated in Business Practi ce Bulletins. The Property and Inventory Audit Manager has agreed to 
meet wi th the principal and team to review district pol icies and business practice bulletins related 
to property and inventory controls. 
The cadre director wi l l collaborate with the principal to review the school 's compliance with 
Distri ct policies and business practice bulletins related to property and inventory controls, conduct 
regular site-based audits, and amend the school 's property and inventory protocols as needed. 
The cadre director will include a review of the asset management protocols in her regularly 
scheduled site visits with the principal. 
A principal , who has demonstrated outstanding proficiency in the area of maintaining accurate 
property and inventory records, wi ll be assigned as a mentor to the principal at Larkdale 
Elementary School to share best practices in asset management. 

The Office of School Performance & Accountability recognizes the seriousness of this matter. We wi l l 
work to ensure that this school develops, implements and monitors sound business practices that 
should prevent further occurrences of this nature. If I may be of additional assistance, please contact 
me at 754-32 1-3838. 

VSW/IC:ac 

cc: Irene Cejka. School Performance & Accountability Director 
Carla Hart, Principal , Larkdale Elementary School 
A l i Arcese, Manager, Property & Inventory A udits, Office of the Chief Audi tor 

1* lst"t> s•·eo 1915 

,;:.~~ BROWARD 
VW, County Pubtic Schools 
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THE SCHOOL BOARD OF BROWARD COUNTY, FLORIDA 

V -auo,..uALE ELEMENTARY SCHOOL BOARD 
D. Han, Princip~ 

Nicole B. WillwII$, Assistant Principal 
Td (754) 322~ - Facsi.mlle (7S4) 322~ 
E-mail (Larlublc .browanlschools.com) 

August 23. 2016 

TO: Valerie S. Wanza, Ph.D. 
Chief School Performance and Accountability Officer 

FROM: Carla D. Hart ~ 
Principal 

SUBJECT: Audit Report on Property Inventory- Fiscal Year 2016-17 

lllt. KOSALIN I> OSGOOD. Clwir 
i\llllV M. l'REl;l)MAS. Vi<rCJ,oi, 

ROIIIN 8AR1ll:MAN 
llf.ATIIER P. IIKINKWORTH 

PATRICIA GOOI> 
OOSSA P. KOR:'\ 

LAl.:RIF. RICH LF.VISSOS 
J\1,1' MURRA V 
NORA RUPERT 

ROBERT W. Rl."SCIE 
Si'l'f"mtrn,lm1 ,ySmms 

T his memo is in response to the property and inventory audit report conducted at Larkdale Elementary School 
during the fiscal year 20 15-201 6. Results from the property and in ventory audit report ind icated that several 
items were missing. T wo items have been found . Item with BPI# 09-01 5 1 LA PTOP, APPLE MACBOOK 
(Valued at $ 1695.77) and LAPTOP, APPLE MACBOOK (Valued at $970.20)(Serial #450388VRFY N). 

After reviewing the auditor's report and discussion with my newly created Property and Inventory Team the 
following correc tive acti on has been put in pl ace to ensure that there are safeguards of District Assets and no 
future property and inventory exceptions occur: 

Corrective Action Plan 

Property and Inventory Team member each bas been assigned a building location as follows: 

• 
• 
• 
• 
• 
• 
• 

Sabrina Singletary-TLC 
Ms. Williams- Intern Principal 
Ms . Edgerton- Office Clerk 
Ms. Allegra Marshall- Guidance Counselor 
Ms. Davis-Campus Monitor 
Mr. Marc- Pool Substitute 
Mr. Wright- Head of Facilities 

·t:Jm ,um,: li"'-1,,.,.·, S1udt11n to Suny,1/ i11 Tomorr,m·'t \\lorltl .. 
llrrnn1rd C,•mlfy Pu/Jlw .\ 'rhno1' It t\11 £111111/ Oppnrr1mirylt~·,11111I At't'C'.\'.~ l :.'1111,lo.vrr 
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LARKDALE ELEMENTARY SCHOOL'S PROPERTY AND INVENTORY AUDIT FOR FISCAL 
YEAR 2015-16 
August 23, 2016 
Page2 

We have implemented a Property and Inventory Binder: 

• Property Passes 
• Copies of audits 
• Names of Team Member and assigned locations 

We have created a Property and Inventory Master Calendar that include the following dates: 

• September 25-29 Initial Inventory Cadre Meeting and Inventory Check 
• October 18-20 Inventory Cadre Meeting and Inventory Check 
• January 10-12 Inventory Cadre Meeting and Inventory Check 
• March 21-23 Inventory Cadre Meeting and Inventory Check 
• June 1 ;J.:S Final Inventory Cadre Meeting and Inventory Check 

Laptop Carts 

The classroom teacher that stores each cart in their room will check all laptop carts. This will ensure that each 
laptop is collected, charged, and secured daily. Ms. Singletary and the Property and Inventory Team will be 
assigned to do random spot checks throughout the year. These spot checks will be documented in our Property 
and Inventory Binder that will be stored in the school's vault. 

The principal will closely monitor all property and inventory procedures. The principal has also reviewed the 
Business Practice Bulletin 0-100: Procedure for Property and Inventory Control and Standard Practice Bulletin 
I-311: Donations. This will ensure we stay in compliance with all policies and procedures in order to prevent 
any future property and inventory audit findings from occurring. 

CDH:mlb 

2 



School Name: Parkside Elementary 3631    

 

Principal:  Laneia Hall   

 

Address:   10257 NW 29 Street 

    Coral Springs, FL  33065 

 
Total Number of Items in Inventory: 642 

Total Dollar Cost of Items in Inventory: $813,199 

Total Number of Items Unaccounted for: 36 

Total Dollar Cost of Items Unaccounted for: $56,146 

Total Net Value of Items Unaccounted for: 

Percentage of Dollar Cost of Items 

Unaccounted for: 

0 

 

6.9% 

 

Finding 

 

As a result of the property and inventory audit, it was determined that some controls 

over inventory and fixed assets did not meet the District’s policies and procedures.   

 

A review of all property and inventory was performed. Of the 642 assets recorded at 

the school, thirty-six items were unaccounted for. A thorough search was conducted 

by the school; however, the Principal believes the equipment was surplused.  The 

3290A Surplus Declaration Transfer form provided by the school omitted the thirty-

six laptops that are listed on the Missing List Report.  

 

Non-compliance with policies and procedures of fixed assets leaves the District 

vulnerable to undetected employee errors and theft or misuse of assets.  The school 

displayed weaknesses in the controls to safeguard fixed assets.    

 

Recommendations 

 

The Office of the Chief Auditor suggests reconciliation of all assets be completed as 

often as needed to ensure an accurate physical accounting of site designated assets  

by the staff.  The Principal should ensure the accounting of assets is completed semi-

annually in order to comply with policies and procedures.    

 

The Office of the Chief Auditor recommends the Principal register the designated 

property team member(s) for the Inventory Process & Tips training offered by the 

Information & Technology Department.  In addition, the Principal should review 

Business Practice Bulletin O-100 Procedure for Property and Inventory Control with 

the designated property team member(s) to ensure compliance with all procedures.  

The following internal control areas require improvement.   

23



(Parkside Elementary continued) 

 

 At a minimum, semi-annual inventories should be conducted to certify the 

District’s property records are accurately maintained and updated. This should 

include the high-risk property items that are not included in the Master File 

database. 

 

 New internal control procedures for surplussing equipment should be 

implemented to ensure that all equipment deemed salvageable is accurately 

documented and removed from the location during the scheduled pickup.  

 

 The 3290A Surplus Declaration Transfer form should list the BPI Number 

(Property Asset Number), serial number, model number, and equipment 

description for each property item being surplused. The 3290A Surplus 

Declaration Transfer form must then be signed and dated by the property 

custodian and adequate explanation/documentation should be provided.  
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THE SCHOOL BOARD OF BROWARD COUNTY, FLORIDA

The Office of the Chief Auditor

Property Division 

2016-17

BPI ITEM HISTORICAL 

NUMBER DESCRIPTION COST

1 05LA26832 APPLE REFRESH LAPTOP 1,395.62$                

2 05LA26908 APPLE REFRESH LAPTOP 1,395.62$                

3 05LA26925 APPLE REFRESH LAPTOP 1,395.62$                

4 05-49940 APPLE IBOOK G4 W/ CD 1,531.50$                

5 055-49941 APPLE IBOOK G4 W/ CD 1,531.50$                

6 05-49942 APPLE IBOOK G4 W/ CD 1,531.50$                

7 05-49943 APPLE IBOOK G4 W/ CD 1,531.50$                

8 05-49944 APPLE IBOOK G4 W/ CD 1,531.50$                

9 05-49945 APPLE IBOOK G4 W/ CD 1,531.50$                

10 05-49947 APPLE IBOOK G4 W/ CD 1,531.50$                

11 05-49948 APPLE IBOOK G4 W/ CD 1,531.50$                

12 05-49951 APPLE IBOOK G4 W/ CD 1,531.50$                

13 05-49955 APPLE IBOOK G4 W/ CD 1,531.50$                

14 05-49957 APPLE IBOOK G4 W/ CD 1,531.50$                

15 05-49958 APPLE IBOOK G4 W/ CD 1,531.50$                

16 05-49960 APPLE IBOOK G4 W/ CD 1,531.50$                

17 05-49961 APPLE IBOOK G4 W/ CD 1,531.50$                

18 05-49962 APPLE IBOOK G4 W/ CD 1,531.50$                

19 05-49963 APPLE IBOOK G4 W/ CD 1,531.50$                

20 05-49964 APPLE IBOOK G4 W/ CD 1,531.50$                

21 05-49965 APPLE IBOOK G4 W/ CD 1,531.50$                

22 04-18737 APPLE IBOOK G4 W/ CD 1,721.50$                

23 04-83397 APPLE IBOOK 14.1 1,619.32$                

24 04-83398 APPLE IBOOK 14.1 1,619.32$                

25 04-83400 APPLE IBOOK 14.1 1,619.32$                

26 04-83401 APPLE IBOOK 14.1 1,619.32$                

27 04-83402 APPLE IBOOK 14.1 1,619.32$                

28 04-83403 APPLE IBOOK 14.1 1,619.32$                

29 04-83404 APPLE IBOOK 14.1 1,619.32$                

30 04-83408 APPLE IBOOK 14.1 1,619.32$                

31 04-83409 APPLE IBOOK 14.1 1,619.32$                

32 04-83411 APPLE IBOOK 14.1 1,619.32$                

33 04-83412 APPLE IBOOK 14.1 1,619.32$                

34 04-83414 APPLE IBOOK 14.1 1,619.32$                

35 04-83415 APPLE IBOOK 14.1 1,619.32$                

36 04-83405 APPLE IBOOK 14.1 1,619.32$                

56,145.84$        

56,145.84$        

-$                  

Items not accounted for: Parkside Elementary 3631

Total Historical Cost of Property unaccounted for as of August 10, 2016
[1]

Total Accumulated Depreciation as of August 10, 2016

Net Value of Property considered to be unaccounted for as of  August 10, 2016

[1] Based upon class life used by the Accounting and Financial Reporting Department
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THE SCHOOL BOARD OF BROWARD COUNTY, FLORIDA 
OFFICE OF SCHOOL PERFORMANCE & ACCOUNTABILITY 

VALERIE S. WANZA, Ph.D. 
CHIEF OFFICER 

Phone: 754-321-3838 Facsimile: 754-321-3886 

August 26, 2016 

TO: Patrick Reilly, Chief Auditor 
Office of je · ef Auditor 

FROM: Valerie . a .D. 
Chief S h iformance and Accountability Officer 

SUBJECT: PROPERTY AND INVENTORY RESPONSE 
PARKSIDE ELEMENT ARY SCHOOL 

This correspondence acknowledges receipt and review of the findings from the FY 2015-16 
property and inventory audit for Parkside Elementary School. In addition to the corrective 
measures that the principal is instituting, the Office of School Performance & Accountability will 
provide the following support and oversight in assisting the school in this area: 

• The cadre director will work with the principal to ensure the individuals who have been 
identified by the principal to assist with asset management receive the proper training in 
this area. 

• The cadre director will review the school's quarterly property and inventory checks and 
provide feedback to the principal. 

• The cadre director will review the school's progress in this area during her regularly 
scheduled school visits. 

• Another school that has demonstrated accuracy and efficiency in this area will be identified 
to work with this principal to share best practices in asset management. 

The Office of School Performance & Accountability recognizes the seriousness of this matter. We 
will work to ensure that this school develops, implements and monitors sound business practices 
that should prevent further occurrences of this nature. If I may be of additional assistance, please 
contact me at 754-321-3838. 

VSW/LP:tlw 

cc: Linda Pazos, School Performance & Accountability Director 
Laneia Hall, Principal, Parkside Elementary School 
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I~ THE SCHOOL BOARD OF BROWARD COUNTY, FLORIDA 

Parkside Elementary 
Laneia Hall, Principal 
10257 NW 29th St. 
Coral Springs, FL 33065 
754-322-7850 
Laneia.hall@browardschools.com 

DATE: August23, 2016 

TO: Dr. Valerie Wanza 
Chief School & Accountability Officer 

FROM: Laneia Hall, Principa~ 

SUBJECT: Response to Audit Report on Property and Inventory 

The School Board of 
Brow ard County, Florida 

Dr. Rosalind Osgood, Chair 
Abby M. Freedman, Vice Chair 

Robin Bartleman 
Heather P. Brinkworth 

Patricia Good 
Donna P. Korn 

Laurie Rich Levinson 
Ann Murray 

Nora Rupert 

Robert W. Runcie 
Superintendent of Schools 

The following is a description of the corrective actions Parkside Elementary will take in 
order to mitigate the findings identified in the recent property and inventory audit. 

Surplus of Tangible Personal Pro12eJjy 
The principal met with the school's Micro-Tech and Assistant Principal to review 
Standard Practice Bulletin 0-100 Procedures for Property and Inventory Control. In 
Section F.1 . Surplus of Tangible Personal Property, states, "Periodically, the location 
should surplus any obsolete or damaged tangible personal property in order to remove 
these records from their property inventory." The bulletin goes on to state "The location 
should complete a 3290A Surplus/Transfer Declaration Form to identify the tangible 
personal property to be salvaged. The 3290A forms must include BPI , serial number, 
model number and equipment description. All forms are then required to have 
signatures and dates and should be sent to Warehouse to arrange a date to pick up." 
The principal has met with Micro-Tech, Assistant Principal and Leadership Team and 
established procedures for following the above guidelines. Through quarterly P & I 
meetings, the principal will monitor that these procedures are being followed through 
appropriately and documentation is provided every time tangible property is going to B
Stock. 

Property Audits of Tangible Personal Propert_y 
The principal met with the Micro-Tech and the Assistant Principal to review Standard 
Practice Bulletin 0-100 to ensure compliance with all procedures. The following 
procedures have been discussed and implemented since these recent findings: 

Broward County Public Schools 1s an Equal Opportunity/Equal Access Employer 
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• Since both are new to these positions, the principal has had both the Micro-Tech and 
Assistant Principal attend the Inventory Process and Tips tra ining that is offered by 
Information and Technology. 

• The principal has also met with the Leadership Team, Micro-Tech and Assistant Principal 

to determine quarterly P & I check to cert ify the School and District's property records 
are accurately maintained and updated. 

• Procedures have been put in place to ensure surplussing of equ ipment and appropriate 

documentation are completed as stated in Business Practice Bu lletin 0-100. These have 
been reviewed with all staff, including custodians, in order to ensure proper protocol is 
being followed. 

• Procedures have been reviewed and changed to ensure all 3290A forms are accurately 

completed and have the proper signatures prior to inventory leaving our building. 

• Procedures will be in place for items being surplussed placing an inventory list on each 

box with the items it contains. This wi ll be completed by the Micro Tech, but also 
checked by the Principal before items are to leave the building 

The following is a checklist of expectations to be conducted monthly or as needed as 
stated by the t ime certain dates: 

• 

• 

• 

• 
• 
• 

• 
• 

August-September-All staff involved in P & I will attend the Inventory Process and Tips 
training annually for refresher. 

September 30-Quarter 1 Inventory Check will be completed 

September 30-AII Inventory Room Checklist will be updated and signed by both the 
teacher & Principal 

October 15-P & I team meeting 

November-December-Principal will do random spot checks to ensure inventory 
database is accurate 

January 10-Quarter 2 Inventory Check will be completed 

February 15-P & I team meeting 

March-April-Principal will do random spot checks to ensure all inventory database is 
accurate. 

April 15- Quarter 3 Inventory Check will be completed 
May15-P & I team meeting 

June 10-Quarter 4 Inventory Check will be completed 

A yearly checklist of dates and signatures of persons responsible for Inventory 
Procedures has been added to our P & I Binder. 

Broward County Public Schools 1s an Equal Opportunity/Equal Access Employer 



School Name: Sanders Park Elementary 0891    

 

Principal:  Rhonda Parris 

 

Address:  800 NW 16 Street 

   Pompano Beach, FL  33060 

 
Total Number of Items in Inventory: 533 

Total Dollar Cost of Items in Inventory: $630,434 

Total Number of Items Unaccounted for: 5 

Total Dollar Cost of Items Unaccounted for: $6,553 

Total Net Value of Items Unaccounted for: 

Percentage of Dollar Cost of Items 

Unaccounted for: 

$0 

1.0% 

 

Finding 

 

As a result of the property and inventory audit, it was determined that some controls 

over inventory and fixed assets did not meet the District’s policies and procedures.   

 

A review of all property and inventory was performed. Of the 533 assets recorded at 

the school, five (5) items were unaccounted for. A thorough search was conducted 

by the school; however, the school was not able to locate the items or surplus 

paperwork.  According to the Principal’s response to the Office of the Chief Auditor, 

three (3) items had not been found at the time of the revisit.  One (1) computer had 

been reported stolen but staff did not comply with District policies and procedures 

for reporting stolen equipment. Finally, the last item was not accounted for although 

the school stated it had been found.   

 

During the audit, the Inventory Audit Specialist identified that 39 pieces of 

equipment, approximately 12% of the school’s inventory, had been removed from 

the school’s Master File database due to the school’s submitting a 3290A Surplus 

Declaration Transfer form, although the equipment was still located at the school.  

Proper surplus procedures were not followed.   

 

Non-compliance with policies and procedures of fixed assets leaves the District 

vulnerable to undetected employee errors and theft or misuse of assets.  The school 

displayed weaknesses in the controls to safeguard fixed assets.    

 

Recommendation 

 

The Office of the Chief Auditor suggests reconciliation of all assets be completed as 

often as needed to ensure an accurate physical accounting of site designated assets  
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(Sanders Park Elementary continued) 

 

by the staff.  The Principal should ensure the accounting of assets is completed semi-

annually in order to comply with policies and procedures.    

 

The Office of the Chief Auditor recommends the Principal register the designated 

property team member(s) for the Inventory Process & Tips training offered by the 

Information & Technology Department.  In addition, the Principal should review 

Business Practice Bulletin O-100: Procedure for Property and Inventory Control 

with the designated property team member(s) to ensure compliance with all policies 

and procedures.  The following internal control area(s) require improvement. 

 

 

 At a minimum, semi-annual inventories should be conducted to certify the 

District’s property records are accurately maintained and updated. This should 

include the high-risk property items that are not included in the Master File 

database. 

 

 The 3290A Surplus Declaration Transfer form should list the BPI Number 

(Property Asset Number), serial number, model number, and equipment 

description for each property item being surplused. The 3290A Surplus 

Declaration Transfer form must then be signed and dated by the property 

custodian and adequate explanation/documentation should be provided.  

 

 All obsolete or damaged equipment should be stored in a secure location until 

it is picked up by the Warehouse Department.  The Warehouse Department 

will issue the property custodian a work order certifying the removal of 

equipment from their location.   

 

 

Office of the Chief Auditor’s Follow-up Response to Principal’s Response 

 

Subsequent to the audit, the Principal’s audit exception response indicated an Apple 

Refresh Server was missed by the Inventory Audit Specialist. The Inventory Audit 

Specialist did account for the server during the revisit but inadvertently did not 

remove it from the Missing List Report.  This has been rectified, the report has been 

updated and the Apple Refresh Server has been noted as accounted for in the audit 

file.  

 

The Principal also believed that a laptop listed on the police report was a 

discrepancy. The laptop that was listed on the police supplement #2 report  
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(Sanders Park Elementary continued) 

(PPPD140FF092768) was addressed in the report above.  Additional 

information was provided to the school in an effort to prevent this audit finding 

from occurring in the future.   

The school informed the Office of the Chief Auditor recently that a laptop listed on 

the Missing List Report had been found.  This information has been noted and the 

laptop will remain on the school’s Master File database for future tracking.   
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THE SCHOOL BOARD OF BROWARD COUNTY, FLORIDA

The Office of the Chief Auditor

Property Division 

2016-17

BPI ITEM HISTORICAL 

NUMBER DESCRIPTION COST

1 09-01603 LAPTOP, APPLE MACBOOK 1,695.77$                

2 07-11754 APPLE DESKTOP IMAC INTEL W/17" 1,085.00$                

3 07-05725 APPLE IBOOK G4 W/CD-RW/DVD 1,431.50$                

4 05LA07292 APPLE REFRESH LAPTOP 1,395.62$                

5 APPLE MACBOOK LAPTOP (451395KAF5W)
[2]

945.47$                   

6,553.36$          

6,553.36$          

-$                  

Items not accounted for: Sanders Park Elementary 0891

Total Historical Cost of Property unaccounted for as of June 1, 2016
[1]

Total Accumulated Depreciation as of June 1, 2016

Net Value of Property considered to be unaccounted for as of  June 1, 2016

[1] Based upon class life used by the Accounting and Financial Reporting Department

[2]High-risk items unaccounted for
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THE SCHOOL BOARD OF BROWARD COUNTY, FLORIDA 
OFFICE OF SCHOOL PERFORMANCE AND ACCOUNTABILITY 

Phone: 754-321-3838 

August 25, 2016 

TO: Patrick Reilly 
Chief ud· 

FROM: Valeri 
Chief 

VALERIE S. WANZA, Ph.D. 
CHIEF OFFICER 

Facsimile: 754-321-3886 

a, Ph.D. 
erformance and Accountability Officer 

SUBJECT: PROPERTY AND INVENTORY AUDIT RESPONSE 
SANDERS PARK ELEMENTARY SCHOOL 

This correspondence acknowledges receipt and review of the findings from the FY 2015-16 
property and inventory audit for Sanders Park Elementary School. In addition to the corrective 
measures that the principal is instituting, the Office of School Performance & Accountability will 
provide the following support and oversight in assisting the school in this area: 

• The cadre director will work with the principal to ensure the micro-technology specialist 
receives the appropriate training and support related to asset management. 

• The cadre director will work with the principal to establish, execute and monitor property 
and inventory controls that are consistent with District policies and business practice 
bulletins in this area. 

• The cadre director will review the school's progress in this area during his regularly 
scheduled school visits to provide feedback and assistance as needed. 

The Office of School Performance & Accountability recognizes the seriousness ofthis matter. We 
will work to ensure that this school develops, implements and monitors sound business practices 
that should prevent further occurrences of this nature. If I may be of additional assistance, please 
contact me at 754-321-3838. 

VSW/MN:tlw 

cc: Mark Narkier, School Performance & Accountabi lity Director 
Rhonda Parris, Principal, Sanders Park Elementary School 

• b toblished 191S 

~ BROWARD VIII rm 1ntv Pt 1hlir- ,r-hrv,k 
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e:~· THE SCHOOL BOARD OF BROWARD COUNTY, FLORIDA 

";.SANDERS PARK ELEMENTARY SCHOOL 
_.,. RHONDA PARRIS, Principal 

SCHOOL BOARD 

800 NW 16'" Street 
Pompano Beach, FL 33060 
Telephone - 754-322-8400 
Facsimile - 754- 3228440 

Chair 
nu Choir 

Board M,m/Nrs 

DR. ROSALIND OSGOOD 
ABBY M. FREEDMAN 

ROBIN BARTLEMAN 
HEATHER P. BRINK WORTH 
ANN MURRAY 
NORA RUPERT 

August 16, 2016 
LAURIE RICH LEVINSON 
PATRICIA GOOD 
DONNA P. KORN 

To: Valerie Wanza, Ph.D. 
Chief School Perfonnance &_ ~_7J-ify()fficer 

ROBERT W. RUNC"IE 
Suptrinttttd~11r o/SchoolJ 

From: Rhonda Parris, Principal -,6:.T 
Sanders Park Elementary School 

SUBJECT: RESPONSE TO AUDIT REPORT ON PROPERTY & INVENTORY- 2015/2016 

Thank you for the opportunity to respond to the findings resulting from the Audit Report of Property and 
Inventory conducted in January 2016. The report reflects an error of two items addressed during the audit 
review. 

• Item 4 - 05LA00063- APPLE REFRESH SERVER: At the time of the audit, room l O l G was 
under construction due to water damage. The Auditor was advised and elected not go in during 
the initial audit. This was noted on the last page of the exit interview (see attachment la). A 
memo dated February 19, 2016 was submitted to the Auditor referencing the location of the 
server (see attachment lb, le). 

• Item 6 - APPLE MACBOOK LAPTOP (451395KAFSW): This laptop was reported as stolen. 
The Police Report and Tangible Property Loss Form was provided to Inventory Audit Specialist 
in January (see attachment 2). 

Based on the above explanation, we are requesting that the 2 items referenced are removed from the 
unaccounted list. The removal of these items would place the school below the District threshold of 
missing items allowed. 

We acknowledge the deficiencies noted and the fo llowing corrective actions will be put in place: 
• The Microcomputer Tech Specialist will do a complete room-by-room inventory check on a 

quarterly basis. 

• Prior to winter break, a property and inventory check will be conducted with all laptop users. 

• The Microcomputer Tech Specialist will walk with the Auditor during the entire audit visit. 

• District procedures for the surplus and transfer of equipment will be fo llowed. The Microcomputer Tech 
will ensure that forms are completed correctly and have the appropriate explanation or documentation. 
Additionally, an administrative designee will monitor compliance. 

• All equipment designated as surplus will be kept in a central and secure location. The microcomputer 
technician will certify and cross-reference the paperwork certifying the removal of equipment. 

Broward County Public Schools Is A11 £qua/ Oppor11111i1y/Equa/ Access Employer 
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Page 2 of2 

I am confident that the implementation of these corrective actions will ensure compliance with School Board 
policies and procedures and result in accounting for aJI property and inventory assigned to Sanders Park 
Elementary. 

Broward County Public Schools Is An Equal Opport11nity/£q11al Access Employer 



BPi 

05LA07292 

OSLA3020l 

04-14044 

04-06053 

9()..[8818 

Apple-Refresh Laptop 044 

APPLE REFRESH RAID SERVER 044 

044 

060 

Compl,lier, Laptop Apple MacBook 

Mac8ook Lapt0p 

MacBook Laptop 

CompUlel", Dell Laptop 

Compu1cr, Laptop Apple MllcBook 

Computer, .Leptop Apple MacBook Air 

Audit Review Details 

Cost s' _- tNumbic 
•• -- • • · ~ ·-· - -!"':!'.::J,;:•_ 

1,395.62 4H5324AVSES 

3,97032 QP5.320D7RS4 00200s r 07l21/05 

7,759.00 J8f864l ll2363 02/12(04 

toss.oo 3213mo3n 076854 

12,250.00 I l2889-7TI-98J 6299&2 

451395KAFSW 

4Sl39SHYFSW 

452.l701YF5W 

4521706AF5W 

36MZ8Wt 

451395L.5F5W 

C2QJROISDTJY 

Items not verified as of: I/20/2016 ~ 

Total:~ Valued at: S126,644,0'7 

I. If the.Item located v.u al\oc,atl'd by propmy pus, a ropy of thal. pro~y pas m,m I>< forwardrd witb your· rupon:R. The Item l'rill ttquln, physical verification by 

llte h,~ntoey Audit Spec;iall,t when a ntan, ttte>ntllilttiOfl visil is iclledul~ wlttl ll>e 11dmmislratar-. 

2. Ir an Item ll ldentllml au11l111tged, a ~IIPY or the onginal ~ & ~ slrfl)lat declamion tonn (.l?90a} •nd lM remov1l authoriatlon form (lklodt / approved vendor) 
must be forwarded wiib your- rupol'IJC. 

Prilldpal!Department Dirrctor Dale 

,. 

•By sigt,fthn~. l ceertiry tbt I have per,onally o:onl'irmed the a«11racy orthe uir.tnali1>n ~nfing tll~ loc•tJon oftiu, Items included 111 this n:spong. 

~ue. -lb~ Wah-< dJ 1u ~ IY(/J</r ~ 1 ~ 
-0--e- C C c..JaL.K ~ U..f\,d.,.,,. (!~-J. re,~+ •dU . S ~ 

e, -1- C/l?C.5 ~ T,v Clo ~ 
7/1./06 M.MI'"" fJlf: 
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CA.\.-\-c\ ch me111+ j_ b .\ 

I lt t "'' 11001 BO \RD 01 Bf<O\\ \ HI> < Ol ' I \ . I 1.0RU> \ 

February 19, 2016 

TO: 

FROM: 

RE: 

M. Ivette Lima (Inventory Audit Specialisl) 
Office Of The Chief Auditor 

Rhonda Parris , Principal -
Sanders Park Elementary School 

PROPERTY AND INVENTORY 2015 AljDIT 

I II• 1111 II • \I( I 

Sanders Park Elementary recent Property and lnv,:•ntory Audit performed 
on January 20. 2016. revealed 44 missing items. After further 
investigation, 40 of the items specified were located and are now placed in 
rooms # 11 OA and 101 G for your viewing. 

In response to the Property and Inventory Audit r,~garding "New/Found" 
Items Report, we have sent all required docume!1ts to Capital Assets 
Accounting to address the concerns. 

RP/cf 
QbJ 
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The School Boar(i of Broward County, Florida 
Capital Assets Activity Form 

Tangible Property Loss/Equipment Acquisition 

Location Name and NiLmbe£/?&'[S (-;,, k t?., ,.../cf' 9 / 

~ Tangible Property Loss 

Date of Loss: 

Loss: Submit to Capital Assets Accounting 

Serial 
Number 

Model 
Number 

NOTE: Attach copies of Police and SIU Inunediate Notification Report 

Form #03290 
Rev. 10/2010 

D~uipment Acqui~itio_n . 
_t,w <?1/lll)munt v,1lul:'d c.1t s1,ooo vr /ll(Wl? tflat rs 
,lc,111 irl!if with mtti7!d((mrdi t,r 6y tfo11at ion$ 

Equipment 
Description 

Cost/Estim. 
Value 

Room/ 
Bldg 

Name of Donor:--------------

Donor Address: ------------ ---

Acquisition Approved By: 
Principal. Director !p('r policy 32041 

Acquisition: Submit to Capital Assets Accounting 

NOTE: Attach copy of Invoice(s) 

Retain a copy for your records 



PEMBROKE PINES POLICE DEPARTMENT 
9500 PINES BLVD 

A'l-\-o��g n t- �"'"'""""'; 
PEMBROKE PINES, Fl 33024 
954-431-2200 OFFENSE REPORT 

Jency Case Number Report Date / Time Offense DeSCtiption 
.'PPD140FF092768 12117/2014 08:04 AM LARCENY, FROM M.V. 

External Case Rererence Numbet I CAO Incident Numbor Ra'fr, ol Occorrence Date/Time 
11/ 1/2014 09:45 PM to 11/21/201410:00 PM 

LOCATION OF OCCURRENCE 
County 

l
Adcf<ess 
7908 Pines BLVD , PEMBROKE PINES, FL 33025 

Localoon t;ategory 
Vehicle Tocauon I ype 

Vehicle I LocaUon Descnplion 
Big Lots Plaza 

Wealhor QClear OCloudy OFog ORaln osnow 

CHARGES 

Charge Descrlplion 
Burglary (Conveyance) 

,.,ROPERTY ITEMS 

Mode 
E350 

jlatitude 

l�ocauon !Status 
None 

OHall QOther 

O flatoCrime 

.. �.f!�!!IY I.O�• I 
Article Type 
AUtO ACCESSORY/PART 1oesaiption 

Mercedes Rear oassanqer window 
Brand 

l
Model I Serial l'unber 

PROPERTY OWNER 
(VICTIM) GEORGES MARC GAY 

.. Property Code 
STOLEN 

I Article Type 
COMPUTER EQUIPMENT 

Brand 
'
Model 

'
Setlal lbnber 

Apple Mac book 
PROPERTY OWNER 
(VICTIM) GEORGES MARC GAY 

.. Property Code 
STOLEN I Articla Type 

COMPUTER EQUIPMENT 
Brand 'Model 

I 
Serial Number 

PROPERTY OWNER 
(VICTIM) GEORGES MARC GAY 

� 
Property Codo 
STOLEN 

I Anlclo Type 
MISCELLANEOUS 

Brand 
'
Model ISetlal Number 

Apple lpad 
PROPERTY OWNER 
(VICTIM) GEORGES MARC GAY 

SUPPLEMENTAL NARRATIVE: 12/17/2014 08:04 AM 

1ccr amo 

Operation Method: Smashed Window 

Additional Description: LARCENY, FROM M.V. 

Number of Offense: 1 

Offense Report 

lOAN 
,�

ty 
'
Value 
200 

I Recovered Oale/Tlme 

jOesalpUon 
White Mac book 

JOAN 
,�ly iv

aiUe 
1500 

r
ecovered oa1em

7 

1oescriptlon 
Black Laptop case 

'DAN 

,�
ly 

'
Value 
40 

I 
Reoovered Date/Time 

lOesc:rlpbon 
Black lpad Air 

IOAN 
,�ty 

'
Value 
600 

I Recovered Oale/l"omo 

amo 

I Longilude 

IL1gn1,ng ..,�N•uon 

QUnknown 

Hair 

Phoot 

Eyes 

954 479-9984 

Domestic Voclence 

I Recovered Value 

I Reoovered Value 

I Recovered Value 

IR=ered Value 

Page 1 of 3 
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~~--------+Iii 
PERSON: VICTIM 

ress 

VIN 
WDDH F8HB2AA098813 

. 
----

- - -

0 Arrested 

Height Weight 

0Wantod 
Mastor Business Ind .. Number 

D 

Color (Body)! 
'BLU 

Ii 

-i-----------------lll 
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Agency Case Number Report Date / nme Offense Description A+\oc..hmem 2 PPP0140F.F092768 12/17/2014 08:04 AM LARCENY, FROM M.V. 
C)\O Incident Number E.<temal Case Rererence Number ~e of Ocwrrence Date/Time 

1/2014 09:45 PM to 11/21/201410:00 PM 

J \lumber of Victims: 1 

Number of Offenders: 1 

Report Containing: Victim affidavit 

SUPPLEMENTAL NARRATIVE· 12/22/2014 09·05 AM 
Report'1g Officer I Approving Super;isor 
1.,a11 Numoer lun= Name l"ennanent ,u N._..,oer IAPP'i~'t° I ::,uperv,sor Name 

Local: NO 

SUPPLEMENTAL NARRATIVE· 12/22/2014 09·05 AM 
Reporting Ollicer 

1,;a11 Numoer Junicer Name I " ermanen1 ,u N.....,oer 

Plate year: 2015 

Related to: VICTIM Gay, Georges Marc 

Person code: victim 

Damage is during other offense. 

Tag type: PC 

§Rb-.CJa~.~ .U9R, C~d~: 06d~---

Stripped: NIA 

FCIC/NCIC: N 

SUPPLEMENTAL NARRATIVE: 12/22/2014 09:05 AM 

ar ame 

Type of theft is burglary. 

FCIC: N 

SUPPLEMENTAL NARRATIVE: 12/22/2014 09:05 AM 

,cer ame 

Damage is during other offense. 

FCIC: N 

SUPPLEMENTAL NARRATIVE: 12/22/2014 09:05 AM 
Reporting Officer 

teer ame 

No Title 

Offense Report 

!Approving Supervisor 

1Appr0ea I ::,upeMsor Name 

uporv,sor ame 

ame 

upeMsor ame 

.5 ;:;b 5 

I "eonanent IU Numoe< 

I "e<manenl IU Numoer 

.... 

Page 2 of 3 



43

Agency Caso Number 
PeflD140FF092768 
CAD Incident Number 

Report Date I Time 
12/17/2014 08:04 AM 
External ase e erence Number 

Offense Description 
LARCENY, FROM M.V. 
RanQ& of Occurrence Oat err ome • 
11/21/2014 09:45 PM to 11/21/2014 10:00 PM 

responded to 9500 Pines Blvd on the above time and date in reference to a delayed burglary to a vehicle. 

Upon arrival contact was made with Georges Gay (victim). Gay advised that on 11/21/2014 at approx. 2145-2200 hrs 
his vehicle (2010 Blue Mercedes E350 FL Tag #720MDS) was burglarized. Gay further advised that the incident 
occurred at 7908 Pines Blvd (in the c-viche restaurant parking lot). 

Investigation revealed that unknown suspect(s) smashed the rear driver side window of Gay's vehicle (approx. 
$200.00 in damage). The unknown suspect(s) then retrieved his laptop case ($40.00) which contained a white Mac 
book laptop ($1,500.00) and a black lpad air ($600.00). The approximate total of the property stolen is $2140.00. It 
should be noted that the laptop case was on the rear driver side seat at the time of the burglary. 

Due to the time delay and the "smash and grab" nature of the vehicle burglary crime scene was not requested. Gay 
signed a waiver of prosecution advising he does not wish to prosecute but Gay did want the incident documented. 

SUPPLEMENTAL NARRATIVE· 05/18/2015 07·29 PM 
Reponlng Officer I App,ovlng S,upervlsor 

1 can Numoer 1~;cer Name 
0891 MARTIN, DANIEL 

j"ermanant 1u NumDer 
PPPD14PER000383 

rppr0ea I :;uperv,sor Name 
CUBA, DENNIS 

I rermanenl IU NUTTioer 
PPPD14PER000248 

Contact was made with the victim Georges Gay at the east PD lobby who wished to provide the serial number for 
the stolen MacBoo~. The serial number is 451395KAF5W. 
The computer was entered into teletype as stolen. 
PCN: A15153598 
NIC: A662824992 

REPORTING OFFICER/ SUPERVISOR APPROVAL 

I Reporting Otricer Approving Supervisor 

1<-all Number I Name IID l'IUIIIIJ8f (t<anx INamo 

1

.~~~l~re ···-

Signature 

- · . .. . - -· .. .. . .. 
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J (77 A)-ATTACHMENT 

SPECIAL INVESTIGATIVE UNIT 
IMMEDIATE NOTIFICATION FORM (NON-PERSONNEL) 

Comolctc (orm for all Hrious inc-idtnU, nl"oncl'I"' tossld• ma• t and FAX 10 SIU ,if f7S4U2 l•09J0 

REPORTING INFORMATION 
School/S ite >0,1 di.-:,· CV'/., a.,-.~ .... /.~.,.,. 
Telephone# ·7s-v 32.Z.- jyoo 

Incident Code 
Terms Event# 

Area ~N C S 
Principal Administrat-;;- %~-· -:r--8, 

Date of Incident IZ./Cfl'I Time of Incident ;o• . 
Incident Occurred .!_ n Campus ~ff Campus 

Name of Complainant 
Employee Parent Other 

GANG RELATED REQU IRES FURTHER INVESTIGATION 
Criteria for further investigation of whether an incident is gang related to include : (Mark all that apply.) 

Any incident committed by a documented gang member or associate; 
Any fight, assault or incident involving weapons; 
Any student suspected of association with a gang member; 
Any incident involving recruitment of students info gang membership; 
Any student invo lved in a criminal act wearing gang attire; a nd 
Any gang graffiti or other gang indicators. 

DETAILS OF INCIDENT 
Victim (s): 

Grade R 
Name SID --
Name SID --
Suspect (s): 
Name SID --
Name SID --
(Pk.ll.Sol: VIC 3ddi11on:I sb.:..-:cs if n.:CdU'}' ) 

Descri be lncidenilnjuries 
A}&....i',,.jc. ,;..c_;, sl-.1..-n b.~ tk.t,;,k 

u (/ 

~rii:~tlerty L~~amage r , . tr 
v>,t: ,;,O~ u: •LJ - ._::,~',}_ 'IS" I?? 5""i<A;:S w 

~ 
, 

- .,., 

s DOB 

-
-

-
-

..... -
Report# 

PH# 

Police Not ified ____k'.:'.:' Yes VN~ Police Agency U~.- h,,.,l_~ t'r.n11,;: J/c:,l, c.,::. 71:;;;;;;,, 
Paramedics Yes 

~-~ 
_f'f'f'iJ1v,,,rro ?l?l r 

Signature of Reporting 
Administrator 

Investigation Assigned By: 
Investigator Assigned: 
Final Incident Determination: 

FORM 114617 11/95 
Revised 1218100 

x'. 'i 

SIU OFFICE USE ONLY 
Date 




